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1. O0mme mo10KeHHs

1.1. Hacrosmme mpaBuia o0palOTKM I[IepCOHANBbHBIX JaHHBIX (janee — [lpaBuna) B

HHpOPMALMOHHON cHucTeMe MepcoHanbHbIX NaHHBX (mamee — MWCII/n) MyHULUDATBEHOTO

JOIIKOIBHOr0 06pasosaTenbHoro yupexaenus jerckuii cam Ne3 «Conmbrmko» (namee —

Vupexenue) pazpaboTaHbl B COOTBETCTBHU € 3aKOHOAATEILCTBOM Poccuiickoit @enepaiiuu 1

3aKOHONATENLCTBOM TBepCKOHW 007acT¥ M yCTaHABIMBAIOT MPOIEAYPhI, HANpPABICHHBIC Ha

cobmojienne 3aKkoHo aTenseTra Poccuiickoit Meepaiii B cdepe MepcoHATbHBIX JaHHBIX (J1anee
[I/IH), a Takxke ONpeNeNsOUMe IS KakaoH Iemu oOpabOTKH NEPCOHANBHBIX JaHHBIX

cozlepkaHne 06pabaTHIBAEMBIX MEPCOHAIBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHANBLHBIC

NaHHBIE KOTOpBLIX 00pabaThIBAIOTCS, CPOKH HX XpaHCHHS, MOPSIOK YHHUYTOKCHUSA TIpH

JOCTHIKEHHH Tiefel 06paboTKH WIIM TIPH HACTYTUICHHH MHBIX 3aKOHHBIX OCHOBaHHH.

1.2. Hacrosmme IlpaBuna ONpeleNnsiOT MHOIUTHKY  YUYPEKACHUS Kak  OIeparopa,

OCYIIECTRIIAIOIIETO 06pa60TKy'ITHH, B OTHOIIeHUU 06paboTky u 3amuTsl IIJIH.

1.3. B nensix nacrosmux [IpaBui HCIIOAB3YIOTCS CIEIYIONIUE TIOHATHS

- aBromaTu3upoBanHas ob6padorka II{m — oOpaborka II/[H ¢ NOMOWBIO CPEACTB

BBIYUCITUTEIbHON TEXHHUKH,;

- 6ioxuposanme I1/In — Bpemennoe npexpaienne oopabotku [1/1H (3a HCKIIOYEHHEM CITyHaeB,

ecnu obpaboTka HeoOxoauMa Uit yrounenus [1JIn);

- ma(OPMAIHOHHAA CHCTeMa NnepcoHaabHbIX AaHHbIX (nasee — MCIdH) — coBoKymHOCTH

cozeprkaluxcs B 0a3ax aubX [1/lH 1 obecreunBalomuX uX 0OpabOTKy HH(MOPMAIHOHHBIX

TEXHOJIOTUI ¥ TEXHUYECKHUX CPEJICTB;

- konduaenuuaabaocTs I1/{H — 00s3aHHOCTE ONMEpaTopa ¥ MHBIX JIUIL, TOJYYHBIIHX JOCTYII K

[1/I1, He pacKpbIBATh TPETHHM JIMIAM H He pactpocTpansTs [1/]n Ge3 cornacus cy0ObexTa

[1]11, eciid MHOE He MpeayCMOTPeHO (eaepaibHbIM 3aKOHOM;

- obesnmunsanme I1{u — jeficTBHs, B pe3yabTaTe KOTOPBIX CTAHOBHTCS HEBO3MOMKHBIM 0Oe3

MCIIOJIB30BAHMS  JONMOJHUTENGHON HH(POpPMALMM  ONpedeNuTh  HpuHaaiexHocTs [1/1H

KoHKpeTHOMY cyOBekTy [1/[H;

- obpaborka I[In — moGoe jelicTBre (OIEpalys) WM COBOKYIIHOCTh JCHCTBHIH (omepanuii),

COBEpIIAEMbIX C HCTIOMb30BAHHEM CDEJCTB aBTOMATH3alMK MM 0e3 MCIOJIb30BaHMs TaKHX

cpencts ¢ [1[TH, BKIrOUast cO0p, 3aMuCh, CUCTEMATH3AINIO, HAKOMIEHHE, XpAHEHHE, YTOYHECHUC

(0OHOBJIEHHE, W3MEHEHHME), U3BIICUYCHWE, HCIOIb30BAHKME, Tiepeady (pacrnpoCTpaHeHHE,

rpeaocTaBieHne, J0CTyn), o0e3InunBanne, 0JI0KHpOBaHUE, YAaleHHE, YHUITOKECHHC [T/

- omeparop II/ln — VYwupexieHue, caMOCTOATEIBHO HWJIM COBMECTHO C JIpYrUMH JIHIIAMH

opranusyiomuii ¥ (um) ocymecTsiusomui obpaborky I1/IH, a Takxke OIpEIeNAOIIHUN 11T



o6pabGotku I1]Tn. cocras 111, noaiexaux 06paboTKe, IEHCTBYS (OTIEpaliH), COBEPIIACMBIC C
[/l mpu NperoCTaBICHUM [OCYNAapCTBEHHBIX W MYHHIHMIAIBHBIX YCIyTr H obecrieueHus
KaJPOBOr0 y4yera H OyXrajaTepcKou AesTeIbHOCTH;

- I1JIi — moGas uH(pOpPMAIHs, OTHOCAIIAACS K IPSIMO HIIM KOCBEHHO OIPEICICHHOMY WK
onpenenseMomy usmdeckomy uiy (cyonexry [11H):

- npenocrasiaenne [1{n — neficTsus, HaNpaBICHHBIC HA PACKPBITHE [1/Ta onpeeneHHOMY

JIMILY WITH OTIPEIC/IEHHOMY KPYI'Y JIMIL;

- pacnpoctpanenue IIJ[n — nedicTBus, HaNpaB/IeHHBIC HA PACKPLITHE [T]I1 HeompeleIeHHOMY
KpYTY JIUIL;

- yamuroxenme IIJln — jeficTBus, B pesyibrare KOTOPBIX CTAHOBHTCS HEBO3MOMKHBIM
BocctaHoBuTh cofepkanue [1/{a B UCII/IH u (mn) B pe3yibraTe KOTOPBIX YHUYITOKAFOTCH
mMaTtepuaibHbie HocuTeau 11JIH.

1.4. Hacrosimue [IpaBuna pa3paboTanbl B COOTBETCTBHU!

Tpynosbim koekcom Poccutickon ®efepanuu;

HanorossiM kogexcom Poccuiickoii @enepannu;

Konexcom Poccuiickoit @emepanuu 00 aIMUHACTPATHBHBIX [TPABOHAPYINEHHUAX,
denepanbubiM 3akoHOM 0T 27 mionst 2006 1. No 152-03 «O nepcoHalbHbIX JaHHBIX)
(nanee — @enepanbHblii 3aK0H «O NEPCOHATBHBIX JaHHBIX));

o dejepansHBM 3akoHoM orT 27 miomt 2006 T. Ne 149-®03 «O6 wuH(popmaiuH,
MH(POPMAIMOHHBIX TEXHOJIOTHSX U O 3aIlHTe HHOOPMAUI;

o ®enepanbabpM 3ak0HOM 0T 27 nioist 2010 Ne 210-@3 «O06 opranu3aluy NpeioCTaBIeHHAs
rOCY/IapCTBEHHBIX M MYHHIMNATBHBIX yCIyr» (naiee — DenepaibHBIH 3aKOH «O06
OpraHM3alMK MPE0CTABIECHNS TOCYAAPCTBEHHBIX M MyHHLMIAIBHBIX YCIYI»):

o ®eepanbHbM 3akoHOM 0T 22.10.2004 No 125-03 «O6 apxusHoM jene B PoccHiickoi
®enepanuny,

e nocrasosnennem [IpaBurenscTa Poccuiickoii @exepartu ot 1 Hoa6ps 2012 1. Ne 1119
«O6 yTBepIKIeHHH TpeGOoBaHMI K 3allMTe MEPCOHATBHBIX JAaHHBIX NP UX 00paboTke B
WH(OPMALIMOHHBIX CHCTEMAX [1€PCOHANBHBIX TaHHBIX),

e mocranosienneM IIpaButenscrsa Poccuiickoii ®eneparm ot 6 urosist 2008 . Ne 512 «O6
yTBEpKIeHUH TpeOOBaHMIl K MATePHATLHBIM HOCUTE/ISIM OHOMETPHYECKHX MEPCOHATBHBIX
TaHHBIX M TEXHONOIUSM XpaHEHHWs TAKHX JIaHHBIX BHE HH()OPMAIMOHHBIX CHCTEM
HEePCOHANBHBIX JAHHBIX);

e nocranosnexneM [IpasuTenscTsa Poceuiickoit @enepaunu ot 15 cenrabdps 2008 r. Ne 687
«O6 yrBepxkaenuu Ilonoxenns o6 0coOeHHOCTIX OOpaOOTKHM TEPCOHATBHBIX JAHHBIX,
OCyIIeCcTRIIsIeMOH 0e3 HCIOIbL30BaHus CPEJICTB aBTOMATH3ALHI);

e nocranosienneM IIpaButenscrsa Poccuitckoii @eneparun ot 21 mapra 2012 r. Ne 211
«O6 yTBepKIEHMH II€pEYHsl Mep, HAIpaBICHHBIX Ha OOeCreYeHHe BbINOTHEHUS
00s13aHHOCTEH, TpeycMoTpeHHbX DenepanbHbM 3aKOHOM «O MEPCOHAIBHBIX JAHHBIX)
¥ IIPHHATBIMA B COOTBETCTBHH C HUM HOPMAaTHBHBIMHU MMPABOBLIMH aKTaMH, OIIEpaTopaMu,
SBJISFOIIAMHECS TOCY/IapPCTBEHHBIMU MJIH MYHHITMIIATIbHBIMA OpraHaMm».

1.5. O6pabotka [1/IH B YUpeKIeHUT OCYIMIECTRIIAETCS ¢ COONIO/ICHHEM NOpAJKa H VCIIOBUH,
TIPelyCMOTPEHHBIX HacTosmmMu [IpaBuiaMu i 3aKkoHOIaTeNbeTBOM Poceniickoit Oezeparnyu B
obnactu [1]11.

1.6. B Yupesxnennn Benercsa odpaborka [1]Iu ciejytonmx kareropuit cyobexros [I/1H:

e (usuueckue auna, ooparusimmecs B [BJOY ¢ nenbio momydeHus rocy1apCTBEHHBIX U
MYHHUITHITATBHBIX YCIYT, H UX MPEACTaBUTEIICH;

e (usmyeckue smua, oQpaborka IIJ[H KOTOpBIX HeoOXoxuWma [UIs HPEJOCTABICHHUS
TOCYIapPCTBEHHBIX U MYHHUILHIAIBHBIX YCIIYT;

e uHAMBUJYyaIbHBIE IpeanpunrMarens (nanee — MII) u pusngeckue auma — npeacTaBUTEH
IOPH/INYECKHX JIHLL, (PUTYPUPYIOIIHE B JOrOBOPAX, KOHTPAKTAX, Kanodax;

e (usmMyeckue NMIA, MPETEH/VIOMHE HA 3aMeIeHNe J0/DKHOCTEN B Y UPEXKICHHUH,



COTPYIHUKH Y UpesKIeHHUS.

2. Yeaopus u nopsaok odopadorku II/[H ¢pu3nyeckux Ui B CBH3H ¢ NpPeA0CTaBJIeHHEM
rocyJapCcTBEeHHBIX H MYHHIHHAJIBHBIX yCIyT

2.1. O6paborka I1In ¢usnyeckux Iull, OOpaTUBINUXCS B YUPEKICHHH s [OIYy4EHUS
rOCYIapcTBEHHBIX M MYHHIMNAIBHBIX YCIyr (Jaliee — 3asgBUTENH), M MX IpeJACTaBHTENeH
OCYIIECTBISETCS B LEIAX OpPraHM3aluy MPeAoCTaBIeHHs rOCYapCTBEHHBIX W MYHHUIIUITATbHBIX
yCIYyT, B TOM YHCIIe B 3JIEKTPOHHOU (hopme.

2.2. Ilpu opranu3anuy Npe1oCcTaBICHUS TOCYAapPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT 3a4BHTEIIAM
1 uX npencraButessaM, uxX [1JIH MoryT uzBiiekatbes 1751 00pabOTKH U3 ClIEYIOLHUX JOKYMEHTOB,
MpeCcTaBIsgeMbIX B (opMe JTOKYMEHTOB Ha OyMa)KHOM HOCHTENE HIIM B (POpME DIEKTPOHHBIX
JOKYMEHTOB:

JOKYMEHTBI, yAOCTOBEPSIFOIINE JTHYHOCTh IpaxaaHuHa Poccuiickoit Penepanuu, B TOM
YHUCl€ BOEHHOCHYKALIMX, a TakKe JOKYMEHTBHI, YJIOCTOBEpAIOIIME JHUYHOCTH
HHOCTPAHHOTO Tpa)<JlaHWHa, Jidia 0e3 rpakJaHCTRa, BKIIOYas BHJl HA KHTEIbCTBO W
ylocToBepeHue OeKeHIa;

JIOKYMEHTHI BOUHCKOI'0 y4era;

CBUJIETEJILCTBA O TOCYAAPCTBEHHOM PEruCTPaliH aKTOB IPAKIaHCKOT0 COCTOSAHMS;
JOKYMEHTBI, IOATBEPKIAIONINE PETHUCTPALHIO IO MECTY JKUTEIbCTBA MM IO MECTY
npeOkLIBaHuS,

JOKYMEHTBl Ha TpaHCIIOPTHOE CPEJICTBO M €ro COCTABHBIC YacTH, B TOM 4YHCIIE
PErHCTPALIMOHHBIE TOKYMEHTHI;

JAOKYMEHTBI O TPYAOBOH JIEATENbHOCTH, TPYJAOBOM cTaxke W 3apaboTke rpaxJaHWHA, a
TaKXKe JTOKYMEHTBI, OOpMIIEHHbBIE 110 pe3yJibTaTaM pacciie0OBaHHs HECYACTHOTO ClIydast
Ha [MPOU3BOJCTBE MO0 npodeccrnoHaTbHOTro 3a00NeBaHNs;

JNOKYMEHTBl O COOTBETCTBYIOIIEM 00pa3oBaHuu U (WiIM) HPOoQecCHOHATBHON
KBaTd(uKauy, 00 YYEHBIX CTENEHSIX M YYCHBIX 3BAHUSX M JIOKYMEHTBI, CBA3aHHbIE
NPOXOKIeHUeM  OOydeHHMs, BBIAaBACMbIC  OPraHU3alUsMU,  OCYIIECTBIISIOMUMH
06pa3oBaTebHYIO S TEeILHOCTS;

CIIPABKH, 3aKJIIOYEHUS M UHBIE JOKYMEHTBI, BbIJIaBAEMbIe OPraHU3alusIMH, BXOIAIIUMH B
rOCYJapCTBEHHYIO, MyHUUHUIIAILHYIO WU YaCTHYIO CUCTEMY 3/IpaBOOXPaHEHHS;
IokymMeHTbl ApxuBHOTO (hoHaa Poccuiickoit @enepaniuu 1 Ipyrue apXuBHbIE JOKYMEHTHI
B COOTBETCTBHHM C 3aKOHOJATEICTBOM 00 apXuBHOM jieie B Poccuiickoil Denepanu.,
nepelaHHble Ha TOCTOSHHOE XPaHEeHHE B TOCYAapCTBEHHBIC MIIH MYHHIIUIIAIIbHEBIE ADXHBHI;
JOKYMEHTBI, BblJaHHbIe (O(OPMIICHHBIC) OpraHaMy J03HaHMS, CIeACTBUS OO0 CYyIOM B
X0/l TIPOM3BOJICTBA 10 YTOJIOBHBIM jiejlaM, JAOKYMEHTHI, BbIZIaHHbIE (0(OPMIECHHBIE) B
X0/i¢ TPa’kAaHCKOro CyI0IPOU3BOJICTBA 100 CYA0IPOU3BOACTBA B apOUTPaKHBIX Cy/ax,
B TOM 4YMCJIE€ PpELIeHUS, NPUTOBOPBI, ONpEAeIeHUs] W IOCTAHOBJIECHUS CYJI0B OOmlIel
FOPUCIHKIIUU U apOUTPAXKHEIX CY/I0B;

pELICHUS, 3aK/IIOYEHUs U pa3pellieHus], BEIaBAEMbIE OpraHaMy ONEKH U ITONeYUTENIbCTBA
B COOTBETCTBUM ¢ 3akoHoaarenbcTBOM Poccuiickoit @enepauuu o0 onexke U
HOTIEUNTENBCTBE;

[PaBOYCTaHaBIMBAIOIIUE JOKYMEHThI Ha 00bEeKThl HEJJBUKUMOCTH, IIPaBa Ha KOTOPBIE HE
3aperucTpUpoOBaHbl B EJIMHOM TOCYAapCTBEHHOM peecTpe IpaB Ha HEIBHKHMOE
HMYILECTBO U CAEIOK C HAM;

JOKYMEHTHI, BbllaBaemble (elepabHbIME IOCYJaPCTBEHHBIMH YUPEKICHHIMH MEIUKO-
COLMAJIbHON 3KCIIEPTHU3bI;

YAOCTOBEPEHHs] M JOKYMEHTBI, IOJATBEP)KIAIOIME [PaBO IPaKJaHHWHA HA MOJYyYECHHE
COLUAIBHOMN TOJIEPHKKH, a TAKKE JOKYMEHTBI, BblIaHHbIe (hefiepalbHbIMU OpraHaMH
MCTIONTHUTETBHOM BIIACTH, B KOTOPBIX 3aKOHOJATENLCTBOM IIPELYCMOTPEHA BOCHHAS H



npupaBHeHHass K Hell cmayx0a, M HEoOXOAMMBIE [UIS OCYILIECTBJICHMS NEHCHOHHOTO
obecrieueHns JIMIA B [e/IsIX HA3HAYEHHS U Ilepepacyera pa3Mepa MeHCHH;

e JIOKYMEHTBI O TOCYJApCTBEHHBIX W BEJOMCTBEHHBIX Harpajax, IOCylapCTBECHHBIX
NpeMHUSIX U 3HAKAX OTIMYHS;

e [ePBUUHBIE CTATMCTHYECKHME J@HHbIe, cojepikamuecs B (opmax denepaibHOro
CTATHCTHYECKOTO HAOIIOJIEHHUs, IPEIOCTABICHHBIX IOPHINYECKUMU JTMIAMHU  UIA
WHIABHIYJTbHBIMH TTPEIIPUHUMATEIISIMHU;

e [IMCHMEHHbIC YIIOTHOMOYHS (IOBEPEHHOCTH) Ha oOpameHue B Y4pexJIeHue i
MOJyYeHHs TOCYIapPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT OT HMEHHM HOPHIHYCCKHX H
(pM3MUECKUX JIAI] BBITABacMbIe IPYTHM (U3HIECKUM JUIIaM. :

2.3. B VupexeHnH ToIekaT paccMOTpeHHIo obpatienus rpaxian Poccuniickoii ®enepanu,
MHOCTPAHHBIX TpaXJaH H Jul 0e3 IpakJaHCTBa, OOpAaTHBIIMXCS B YUpeikKIeHHE JIMYHO B
KOHCYJIbTATHBHBIX IE/SIX, @ TaKKe HAlpaBUBIIMX WHIMBUJIYallbHBIC HIIM KOJUIEKTHBHBIC
MMCHMEHHBIE OOpalIeHus] WK OOpaIleHus] B BH/IE 3JIEKTPOHHOIO JOKYMEHTA, COCTABICHHBIC B
¢B0001HOIT popme.
2.4. B pamkax paccMotrpenus obpameHuii rpaxigan Poccumiickoit Defepaiun, HHOCTPAHHBIX
rpaxkiaan M un 06e3 rpakaaHcTBa mojexar obpabortke cnemyromwe [IJ[H, KOTOpbie MOryT
CoJiepiKaThbesl B 00pallleHHsX:
- (haMuJIHsL, UMsT, OTYECTBO (ITOC/IeHEe TIPU HAIUYKH);
- ITOYTOBBIN ajpec;
- IacNoOpTHBIE JIaHHEIC;
- aJipec 3JIEKTPOHHOM MMOYTEI;
- yKa3aHHbIH B 00pallleHul KOHTAKTHBI TeleoH;
- uubie [1]1n, yka3anHslie B obpamieHun (xanode).
2.5. [1/1H, conmeprkaiuecst B oOpaieHuax, 00padaThIBalOTCsA B ENSIX PACCMOTPEHHS YKa3aHHbIX
o0OpaleHuii ¢ mocIe/yIOIIUM YBeIOMICHHEM 00paTUBIIUXCS JIAI[ O Pe3yJibTaTaX pacCMOTPEHUS
UX 00paIeHHH.
2.6. Jlas obpabotku I1)J{n 3assuTesnei, sBistomuxcs crennanbubiMu I1JIH, cornacHo nyHKTy |
yacti 2 craten 10 DenepanbHoro sakoHa «O MEpCOHANBHBIX JaHHBIX» M YacTH 5 CTaThH
®enepansHoro 3akona «O0 opraHu3aiiy MPeI0CTaBIEHNs FOCY 1apCTBEHHBIX U MYHHIIUIIATBHBIX
yCIIyr» HeoOXOMMO TIOTyYeHHE COrlacsi B MICbMEHHOH opMe.
2.7. 3agBuTens NpH OOpalleHuH 3a MPEJIOCTABICHUEM IOCYJAPCTBEHHOH WJIM MYHHIHMIATBEHOMU
YCIyIH TOATBEpKAaeT (DAKT IMOJNYYEHHS! YKa3aHHOIO COrJachsi B (opMe, IpeayCMOTpeHHOH
3aKoHOJaTenLCTBOM Poccuiickoit @enepanmu, B TOM 4HCiIe MyTEM MPEICTABICHHS TOKYMEHTa,
HOATBEPKAAIONIEro (aKT MOJYUEHUS YKA3aHHOTO COrIacHs, Ha OyMaXHOM HOCHTEIe WM B
dopMe 37IeKTPOHHOTO TOKyMEHTA.
2.8. Cornacue Ha o6pabotky [1]{u 3an0/HseTCs 3asSBUTEIISIMA B COOTBETCTBUH € TUIIOBOH HOpMOi
cornacust Ha o6paborky 11/1n:
e cormacue Ha [I/lH naHHBIX MOKET OBITH IIPEJICTABIEHO B BHJE 3JICKTPOHHOIO
TOKYMEHTA, [MOANUCAHHOTO KBATH(UIIMPOBAHHON SJIEKTPOHHOM TTOIMUCHIO.
e corzacue Ha ob6paGorky IIJ[H 3asBHTENs TaKkKe MOMKET ObITh I0JAHO
MPE/ICTABUTEIIEM 3asiBUTEIIS], €CTTH HHOE HE YCTAaHOBJICHO (e/IepabHbIM 3aKOHOM.
B ciyuae monydenus cornacust Ha odpaboTky [/ oT npencraBurtesis 3asBUTENs, MOITHOMOYHS
JaHHOTO IIPEJICTABUTEIIS HA JIady COTJIacksl OT UMEHH 3asiBUTEIIS IIPOBEPAIOTCS Y YPEIKICHHCM.
2.9. Jlns ob6paborkm [1JIn nwu, He sBISEOIIMXCS 3asBUTENAMH, oOpaborka IIJIH KOTOpBIX
HeoOX0IMMa IS TPEJOCTABJIEHHMs TOCYIapCTBEHHOW WM MYHHMIMIIAILHOW YCIyTH, Ha
ocHOBaHMHM 4acTH 3 cTaTh 7/ Memepanbuoro 3akona ot 27 miomst 2010 r. Ne 210-@3 «O0
OPraHM3alliy NPEIOCTABIEHHUS] TOCYJAPCTBEHHBIX W MYHHLMIAIBLHBIX YCIYI», HEOOXOIMMO
MONYYEHMsI COTJIACHS YKA3aHHBIX JIMIl WIA MX 3aKOHHBIX IPEJCTABUTE/ICH B YCTaHOBICHHOH

hopwme.



2.10. Jei#ictue mynkra 2.9 HacTtosmmx [IpaBwi He pacmpocTpaHseTcs Ha JIUL, NPH3HAHHBIX
6e3BeCTHO OTCYTCTBYIOIIMMH, W Ha Pa3bICKHBAEMBIX IIMI[, MECTO HAXOXK/ICHMS KOTOPBHIX HE
YCTAHOBJICHO YIIOJIHOMOYEHHBIM (e/iepaibHbIM OPraHOM HCTIONHUTEIILHO! BIACTH.
2.11. O6paborka IIJla 3asiBUTeneil, HEOOXONMMBIX JUIA OpraHU3allUM IPEIOCTaBICHUS
rOCYIAPCTBEHHBIX M MYHUIMNATLHBIX YCIyT BKIHOYaeT B ceds ciemylomue JeicTBHs: cOOp,
3aMHCh, CHCTEMATH3AlMIO, HAKOIIEHHe, XpaHEHHWe, YTOYHeHHE (OOHOBIEHHE, HM3MEHEHHE),
W3BIEYCHNUE, HMCIONB30BAaHHE, Iepenady (IpeJoCTaBIEHHE, JOCTYI), 00e3nuuMBaHHUC,
GrokMpoBaHue, ynaneHue, ynuutoxenue [1/10.
2.12. C6op. 3amuch, CHCTEMATH3Allks, HAKOTLIEHHE H yTouHeHue (0OHOB/ICHHE, n3menenue) [1/1x
3agBUTENIEH JIJIS TOJYHEHHSI FOCYAaPCTBEHHOM yCIIyTH, OCYIECTBISICTCS [Ty TEM:
MOJTy4eHHsl OPUTHHAIIOB HEOOXOAUMBIX JTOKYMEHTOB (3asBICHHE),
3aBepeHHs KOIUH JOKYMEHTOB;
BHECEHHS CBEJICHHUI B yueTHbIE HOPMBI (Ha OYMAKHBIX M 3/IEKTPOHHBIX HOCHTEIISX);
BHecenus [1[IH B nmpukiazHOe MpOorpaMMHOE 00ecIeYeHue.
2.13. C6op, 3anuch, CUCTEMATH3AIHS, HAKOIUICHHE ¥ YTOYHCHKE (OOHOBICHHE, H3MEHEHHE) I Ta
ocymecTisieTcs myteM nonyuerus [1/lH HemocpeICTBEHHO OT 3asBHTENEH MM OT UX 3aKOHHBIX
[pe/ICTaBUTENIEH.
2.14. ITpu opraHu3aiiiy MPeIOCTABICHUS TOCYJaPCTBEHHOM YCIYTH 3aIIpeIacTes 3anpammuBars y
sasButenedl W rtperbux mi I1J{n, a Ttakke oOpabateiBath Takme IIJIn B chydasx, He
IpeyCMOTPEHHBIX 3aKOHO1aTeIbeTBOM Poceuiickoit Deepariii.
2.15. Tlpu c6ope II[In coTpymHuku VYupexueHus, ocymecTisiomme nojiyyenue [IJ1n
HEMOCPEICTBEHHO OT 3asiBUTENEH, 00si3aHbl Pa3bACHUTE YKa3aHHBIM 3asBUTCIISIM IOPUIHUCCKHE
nocaeACTBUsl oTKasa npepoctasuth [1J{a. ®opma paswsicHenust cyowekry I1JIH ropuaudeckux
NOC/eACTBUI 0TKa3a mpeacTaBuTh ¢cBou [1J[H B CBSI3M C NPEIOCTABIEHUEM TOCYAAPCTBEHHONW 1
MYHULHNAIBHOM YCIIYTH YTBEepXKAaeTcd NPHKa30M JHPEKTOPa.
2.16. Ilepenaya (npegocTaBiieHne, JOCTYI) U uenoib3opanue /{0 sassuTeneit ocyniecTBIsSeTCS
JIMIIB B CIydasiX ¥ B MOPSAIKE, PEAyCMOTPEHHBIX (efepambHbIMKU 3aKOHAMH.
3. YcaoBus u nopsinok oopadorkn II/{n coTpyaHukos YupexaeHus
3.1. TIJTn cotpyauukos YupexaeHus o0pabarhiBatoTcsi B LENsSX obecredeHus KaapoBOH H
Oyxranrepckoit gestesbHOCTH B JIOVY, a Takke B 1ensx o0y4eHus 1 TOJUKHOCTHOTO pocTa, y4era
Pe3yIbTATOB UCHOMHEHNUS! pabOTHUKAMH JJOJDKHOCTHBIX 0053aHHOCTEH], 0OecredeH s UM yCI0BHM
TpyJa, rapaHTUil ¥ KOMIIEHCAMH, COXPAHHOCTH NMPUHAJUIEKAIIIET0 UM HMYIIeCTBa.
3.2. B umemsx, npemnycMorpeHHbiX IyHKToM 2.1 mHacrosmmx [lpasun, oOpabarsiBaioTes
cnenytoue kareropuu [1J{H COTpYAHUKOB YUpeiKICHUs:

e (haMuiIHs, UMs OTYECTBO (B TOM YHCIIe peabLIyue GaMuiInl, IMeHa B (M) OTYECTBa,

B CIIydae UX U3MEHEHUS);

® CCPpHiA H HOMEDP nmaconopra, KEM M KOr'ld BbIJIAH
uHpOpMaIUsd O TpakAaHCTBe (B TOM 4YHCAEe TPEAbLIYLIME TpaKIaHCTBA, WHBIC
rpaskJlaHCTBa);
JaTa U MECTO POXKIECHHUS;
azipec IPOMUCKHU U TIPOKUBAHUS;
tenedonHble HOMepa (JloMalmHui, pabounii, COTOBEIN ),
cocTosiHUE B Opake:
UHH u CHUJIC;
TPYZOBast IEATEINBHOCTD JI0 pHeMa Ha padoTy;
MeCTO pabOoThI U TOTKHOCTB;
nepuo] paboThl M JaHHBIE O TPYIOBOM JI0IOBODE;
HOMeEp, cepus U J1aTa BbIJIAY¥ TPYI0BOM KHUKKH;
CBEJIEHUs 0 A0X0/1axX M 3apaboTHOI miare;
UCIOJIHUTEIbHBIE JTUCTHI;
JIULIEBBIE CYETA;



CBEJICHHs O KOHTPareHTax;

cBeeHrs O KBTH(HKAIWK U MEPENoArOTOBKE,

JIaHHBIE O TOBBITIECHUH kBanuduKanm;

HAMMEHOBAHHE O0OPa30BATENBHOrO  yHPEKACHHUA U JIOKYMEHT, [1O/ITBEPIKIAIOIIHH
oGpasoBanne (HOMeEp, 1aTa BBIIAIH, CrenuaibHOCTh);

ydeHast CTeTIeHb 1 3BAHUE;

CBeJICHHS O HATMYMM ClICIHaTbHBIX sHAHMI WM CTIEIHATBHOH MOJrOTOBKHY;

JTaHHBIE BOMHCKOTO y4eTa;

JlaHHbIe O Harpanax, Melajisix, TOOIPEHHIIX, MOYETHBIX 3BAHHIX;

HOCTAHOBKA HA y4eT B paHHHUEC CPOKH HepeMEeHHOCTH;

BpEMEHHas1 HETPYA0CTIOCOOHOCTE;

unpie [1J1H, HEoOXOAUMBIC I JOCTUIKEHHMS 1eNeH, MpexycMOTPEHHbIX nyukToM 3.1
pactosmux [IpaBu.

3.3. O6pabotka I1/H COTPYTHHKOB YupeskIeHHs 0CYIECTBISCTCA Be3 cornacus yKazaHHBIX JIHIL
B paMKax Lejiei, Onpe/Ie/ICHHBIX myHKTOM 3.1 HAaCcTOSIINX [IpaBuu1, B COOTBETCTBHH € TTYHKTOM 2
qacti 1 cTaThd 6 M YaCTHIO 2, CTAThH 11 ®egepalbHOrO 3aKOHA «O TepCOHANLHBIX JaHHBIX),
Tpy0BBIM KOJEKCOM Poccuiickoit Denepaiy.

3.4. OO6GpaboTka cHenuanbHBIX kareropuit I1JlH ~ COTPYJAHHKOB VupexaeHusi  MOKET
OCYIIECTBIATECS B paMKax Tesieit, onpejeNeHHBIX IMYHKTOM 3.1 macrosmux Ilpasui, B
COOTBETCTBMM C TOIMyHKTOM 2.3. TYHKT2 2 yactu 2 crarbu 10 @enepanbHOro 3aKoHa «O
NepCOHATBHBIX JaHHBIX» H nonoxkeHusMH 1 pyloBOro KOACKCA Poccuiickoii Deaepanyu, 3a
HCKIIOYeHHEM CIIydaeB MOIyHeHHS [[Ja coTpyaHUKAa y TPeTheH CTOPOHDL, npd KOTOPBIX B
COOTBETCTBHHM C IIYHKTOM 3 CTaTbu 86 TpyaoBoro Kojiexca Poccniickoit demepaiuu Tpedyeres
MTUCBMEHHOE COTJIACHE.

3.5. O6pabotka [1J[H COTPYAHUKOB VupesK/IeHHs OCYIIEeCTBISICTCs MPH YCJIOBUH IOJIYHEHHS OT
HUX MACHMEHHOTO COrNIacus Ha o6pabotky I1/lH B cleAyIOMHX ciaydasx:

e mpu nepefave (PacnpoOCTPAHCHUH, Tpe/I0CTaBJICHAN) HX [1/la TpeThbUM JHLaM, KPOME
cilydaeB, IPeTyCMOTPEHHBIX NEHCTBYIOIM ~ 3aKOHOJATE/IBCTEOM Poccuiickoi
denepalin;

e [pH NPHHITHH PEUICHHH, OPOIKIAIONIAX FOPHAMICCKAE [OCJIe/ICTBUS B OTHOILEHHH
COTPY/IHAKOB UITH HHBIM 06pa3oM 3aTparuBaroIUX UX Npasa u 3aKOHHBIE HHTEPECH], Ha
OCHOBAHHH MCKTIOTUTEIHHO ABTOMATH3MPOBAHHOM 00pabOTKHU X IT/1s.

3.6. B ciyyasx, mpeayCMOTPEHHBIX IMTyHKTOM 3.5 pacTosmwx IIpaBuil, coryiacke COTPyAHHKa Ha
o6paborky ero IIJlH obopmisieTcs B HCBMEHHOH (OpMe, €CiH HHOe He YCTAaHOBICHO
demepanbHbIM 3aKOHOM «O nepcoHaIbHBIX JAHHBIX). dopma cornacus yTBepHKAaCTCA MPUKa3oM
JMPEKTOpa.
3.7. HenocpeacTBeHHAs obpadorka [I/lH COTPYAHUKOB VypexkeHusi OCYLIECTBIACTCA
crietmannctamu  OTzena OyxranTepekoro ydera H oTyerHOCTH, crermanictamu OTaena
PaBOBOrO, KajpoBoro, nHGbOPMAIMOHHO-aHATHTHYECKOTO | OpraHu3auoOHHOTO obecriedeHus.
3.8. O6pabotka [1]1H cOTPYTHAKOB VupeskIeHHs BKIIFOYACT B ce0st crie/lyrolmue JIeACTBHS: cbop.
3alMCh, CHCTEMATH3ALHUIO0, HAKOIUICHHUC, XpaHeHue, YTOUHCHHE (obHOBIICHHE, M3MEHEHHE),
M3BIICUEHWE, WMCIIONb30BaHUE, Iepeiady (pacmpocTpaHeHue, IIpeIoCTaBIICHHE, 7I0CTYI),
oGe3uunBanye, OJOKUPOBAHUE, YIAICHUE, YHUUTOKEHUE T1]1H.
3.9. Cbop, 3anmch, cucTeMari3aius, HaKoILIeHHe ¥ yTouHeHue (OOHOBICHHE, m3menenue) [11H
COTPY/IHMKOB, @ TAKKE IpaxIaH, [peTeH/IyIOIIHX Ha 3aMEIICHHC NOMKHOCTEH B Y UpEKICHUH,
OCYIIECTBIISIETCS! Iy TEM TTOJTyHCHH [1/{1 HemoCpeACTBEHHO OT yKa3aHHbIX ML

e  TOIyYEHHs OPUIHHAIOB HEOOXOIMMBIX TOKyMEHTOB (3asiBIEHHE, TPy /0B KHIKKA, HHBIE
JIOKYMEHTBI, ~[IPEJOCTABIACMbIC B Orzen  I[paBoOBOTO, KaapoBOro, uHPOPMALHOHHO-
AHATUTHYECKOTO W OpPraHu3aluoHHOTO obecriedeHus:

e KOIMPOBaHWs OPUTMHATIOB JOKYMEHTOB,

e BHECEHHS CBEICHMIT B yueTHbIe OpMEI (Ha OyMaXKHBIX M 3JICKTPOHHbIX HOCHTETSAX);



e ¢dopmupoBanus I1/1H B X01€e KaapoBoit pabOTHI;

e pHeceuuss I[[Jlu B MCI[/Ia., wucnonws3yembie OTaenoM paBoBOIO, KaJpoBOro,
MH(QOPMAIIMOHHO-aHAIMTHYECKOT0 ¥ OpraHU3allMOHHOTO obecneyeHus, a Takxke OTaeaom
OyXranTepckoro ydyera ¥ OTYETHOCTH.

3.10. B cnydyae BO3HHKHOBEHHsSI HeoOxomumocTH momydeHusi [IJIH coTpyaHHKOB, y Tperbei
CTOPOHBIL, CJIe/IyeT H3BECTUTE 00 ATOM COTPYHMKA 3apaHee, I0JIyYUTh €ro MUChbMEHHOE COTIachue
U COOOIIUTE eMy O 1e/IsIX, pe/roiaraeMbiX HCTOUHHKAX U crocobax nonydenus 11/u.

3.11. 3anpemaercs nonydarh, oOpadarkiBaTh U NPUOOIIATE K JTHUYHOMY jeiy corpyanuka I1/Tx,
He MpeIyCcMOTpeHHbie MyHKTOM 3.2 Hactrosmux [IpaBui, B TOM uMcie KacalolIHEecs pacoBOW,
Hal[HOHATBLHON TIPHHAIUIEIKHOCTH, MOJHTHYECKUX B3IJIS/IOB, PEIUTUO3HBIX WM (QUIOCOPCKUX
yOexKIeHNIH, HHTUMHOM KU3HHA.

3.12. Tlpu c6ope II[In corpyauuk Otmena NpaBoBOTO, KaapoBOTO, HH(POPMAITMOHHO-
AHAJIMTHYECKOTO M OpraHu3alMoOHHOr0 obecredyenus, ocyuiecTBisomuil coop (monyyenune) [1/1n
HEMOCPEACTBEHHO OT COTPYAHHKOB, & TAKKE IPAKIaH, IPETEHYIOMIHMX Ha 3aMellleHHe BAKAHTHBIX
IOJKHOCTEH B YupeKaeHUH, 00513aH pa3bsCHUTh yKazaHHbIM cyObekTaMm [1/IH ropuandeckue
MOCNEACTBHS 0TKa3a npenoctaButsh ux [1/1a.

3.13. ®opma paswsacHeHHs cyObekTy [1/[H ropuruecKuX MoCe/ICTBUAN 0TKa3a Mpe/ICTaBUTh CBOU
[I/ln B cBA3M ¢ MOCTyIJIEHHEM Ha pabOTy M €€ BBHITOJHEHHEM B YUPEKICHHH YTBEPXKIACTCS
[IPUKa30M JHpPEKTOpAa.

3.14. Ilepenaua (pacnpoctpaHeHue, MpeaocTaBleHne)  ucnoas3oBanue [1JIH coTpyaHHKOB, a
TAK)K€ TIpak/laH, MNPETeHIyIOUIMX Ha 3aMelleHHe BAaKaHTHBIX O/DKHOCTEH B YUpEKICHHH,
OCYIIECTBIISETCS JIMLIB B CITy4YasiX U B MOPSIKE, IPEyCMOTPEHHBIX (heJepalbHBIMUA 3aKOHAMH.
4. IMopsinok o6padorku I1/1u cyobexro ITIn B UCTI/In Yupexaennn

4.1. O6paborka I1/Iln cyobexktoB IT/{n ocymectsisiercs B MICITJIH ceTreBOro mporpaMMHO-
TexHosoruyeckoro kommuekca B MCII[IH B TomMatu3upoBaHHONH HHGOPMALMOHHON CHUCTEMBI
(mamee — ANC).

42. AUC Vwupexnaeuus conepxut I[IJIn 3asBuTeneil, NpeaycMOTPEHHbIE HACTOSIIAMH
IIpaBunamu, 1 npeHa3HaueHa Uil O0eCIeUeHUs IS TEIbHOCTH Y YPEKICHHS, B COOTBETCTBHH C
nyHkTaMH @3 Ne 152 — @3 «O nepcoHaTbHBIX JAHHBIX).

43. UCIIIe AUC coaepxar [IJIH COTPYJHHKOB H BOCHHTAHHHUKOB YUpPEKICHHS,
npelyCMOTpeHHbIE HACTOSIMMHU [IpaBuiaMu, W nmpenHa3HavyeHbl 1isi o0ecredyeHus KaJpoBoil H
OyXranTtepckoil IesTeIbHOCTH B Y UperKICHH .

4.4. Knaccupukamms MWCII[In VYupexaeHus OCYIIECTBISIETCS B IMOPSIKE, YCTAHOBICHHOM
3aKoHoaTenbCTBOM Poccuiickoii Menepaiun.

4.5. CotpyiHuKamMu YYpexIeHus:, HMEIOIIUMHU [IPaBo ocyIecTsisiTh 00pabotky IT/x B UICIT/TH,
noanuceBaercs «O0s3aTenbeTBO 0 HepasrialeHul HHGopMaIuu, coepiKalieil nepcoHaibHble
JaHHBIEY, 110 YTBEPKACHHOMN B YUpeskaeHnu Gopme.

4.6. TakuM COTpYJHHMKAM MPEIOCTABISETCS YHUKAIBHBIA JIOTHH W MApoib A JOCTyHa K
coorBerctByromeit MCIT/Ix. Jloctyn mpeaocTaBasieTcss K MNPUKIAJAHBIM - OPOrPAMMHBIM
MOJCHCTEMAM B COOTBETCTBHH €  (YHKIHSMH, [PEIYCMOTPEHHBIMH  JOJKHOCTHBIMH
00513aHHOCTSMU COTPYIHHKOB.

4.7. Unpopmanus ¢ [1/In BHOcuTest B Gasei ¢ I1JIH 1 B Apyrue mMecta XpaHeHust HHGOPMAIIUK B
9JEKTPOHHOM BHJI€ B PYYHOM PEXKUME, IPU MOIy4eHUH HHPOpMALIMKA HA OYMaKHOM HOCHTEIIE.
4.8. Obecneuenue OezonacHoctu I1JIH, oOpabarteiBaembix B WCIIJIH, mocTHraeTcs myTeM
UCKJIIOYEHHS] HECAaHKLMOHMPOBAHHOIO, B TOM uucle ciaydaiiHoro, aoctyna K IIJ[H, a Takxke
IPHHATHS MEp N0 obecrnieueHnu0 0€30MaCHOCTH.

5 Cpoku obpabotku u xpanenus [1/1x

5.1. IIJlm rpaxnan, oOpaTHBIIMXCA B YUpeXJeHHE [HYHO, a TaKKe HalpaBHBIIHX
WHMBH/yalbHbIe MM KOJUIEKTUBHBIC THCBMEHHBIE oOpammeHuss unn obpamenus B Gdopme
SIIEKTPOHHOI'O JOKYMEHTA, XPAHSITCS B YUPEKICHUH 10 JIOCTHIKEHUS Lenell 00paboTKH.



5.2. 3agBleHHs W COOTBETCTBYIOIIHE JIOKYMEHTBl HACTOSALIHX [TpaBuii, IPENOCTABIAEMBIC
3agBUTENSIMM Ha OyMaXKHOM HOcHTele B CBI3W C oprasu3anpeif MPeIoCTaBICHHS
roCy/IapCTBEHHBIX H MyHHIIUIIAIBHBIX YCIIYT, XPaHATCA Ha OGYyMaKHBIX HOCUTEISAX [0 TOCTHKEHHUS
neneit 06paboTKH.

5.3. T1Jla, conepikammecss B IpHUKa3axX [0 JTHIHOMY COCTaBy (o mpumeme, O mepesoje, 00
YBOJIbHEHHH, 00 YCTAHOBJEHHH HAJ0aBOK O MOOLIPCHUAX H T.1.), TOIUIEKAT XPaHCHUIO B
QIMAHUCTPAIMK Y UpeKIeHUHN B TeueHue 75 JIeT.

5.4. JlokymeHTHl, cozepxamue I1/IH cOTpyTHHKOB, B TOM HHCJIE CBEACHHA 0 3apa0OTHOM 1UIaTe,
110JUIEXKAT XPAHEHHIO B a[MHHHCTPALUK Y UPeKICHHUS 75 ner.

5.5. T1J1a npu ux oOpaboTke, ocyliecTBIsieMoi 6e3 MCIONB30BaHUA CPE/ICTB ABRTOMATH3AIIHH,
obocobmnsroTcss oT MHOW HHGOpPMALMH, B YaCTHOCTH IIYTEM dukcal HMX Ha pPasHBIX
MaTepHanbHEIX HocHTe X 1/1H, B criennaibHbIX pasjienax Wik Ha HOJBX (dopm (61aHKOB).

5.6. B Vupexnenun obecriednBaeTCs pasicibHOC XpaHCHHC [1Jlg Ha pa3HBIX MaTepHAIBHBIX
HOCHTENSIX, 00paboTKa KOTOPHIX OCYIIECTBISETCS B PasTHUHBIX LETX, ornpeaeneHHbIX
pacrosumu I IpaBunaMu.

5.7. KoHTpOJIb XpaHEHHUS U UCIOIB30BAHUS MATePHATBHbIX mocuteneil [1J1H, He JomyCcKaroumX
HEeCAHKIMOHHPOBAHHOE MCIONb30BAHNAE, YTOYHEHAE, PACTIPOCTPAHCHHE H YHUUTOKCHHUE [11u,
HAXOSIIMXCS Ha THX HOCHTEINAX, OCYIIECTBIISET 3aBE YOIl Y UpeiKICHHA, OCY [ECTBISIOIHUN
o6pabotky 1T cyonexTos [1/[H.

5.8. Cpox xpanenust I1/11, BHECEHHBIX B VCII/Ia YupeKIeHuH, yKa3aHHbIe B MTyHKTaX 4,1,4.2

u 4.3 sactosmux [TpaBum, JOKEH COOTBETCTBOBATE CPOKY XPaHCHHS OyMa)KHBIX OPUTHHATIOB.
5.9. Xpanenue 1/l ocymectpasercs B Gopme, no3BoJisromei onpeaenuts cyosekra 110, He
JOTBIIE, YeM HTOr0 TpedyIoT 1éu oopaborku [1]1H, eciu CpoK XpaHEHHs [IePCOHATLHBIX IaHHBIX
HEe  YCTaHOBIEH (emepaybHBIM  3aKOHOM,  JIOTOBOPOM, CTOpPOHOH  KOTOpOro,
BBITOZIONPHOGpETaTeIeM HIH TOPYYMTEIEM, O KOTOPOMY SBIACTCA CcyOBEKT MepPCOHATBHBIX
JTAaHHBIX.

O6pabarsiBaemble [1/IH moziexar yHHUYTOXKCHUIO 160 06e3THUMBAHKIO TI0 JIOCTHIKEHUH LeTeH
06pabOTKM WM B CIIydae yTparhl HEOOXOIUMOCTH B JNOCTHXCHUU ITHX nenei, eciu HHOE He
MPeyCMOTPEHO (eepaTbHbM 3aKOHOM «O NepCOHATBHBIX JaHHbIX).

6. Mopsiox yauuroskenus I1/In npu rocTmxennn mesieii 06padoTKU HIIH IPH HACTYIJICHHH
MHBIX 32KOHHBIX 0CHOBAHUI

6.1. OTBETCTBEHHBIM 3a OpraHM3alnuio 0OpabOTKH MEPCOHAIbLHBIX [IaHHBIX B YupexieHnn
OCYILIECTBISETCS CHCTEMATHUECKHH KOHTPOJIb U BBIICICHHE JOKYMCHTOB, COACPHKALINX I11H, ¢
MCTEKIUMHK CPOKAMU XPaHEHHS W TOUISKALINX YHHITOKEHHIO.

6.2. Bompoc 00 yHHYTOXKEHUH BBLIIEICHHBIX JTOKYMEHTOB, COACPAKAIIHX [T]In, paccMaTpuBaeTCs
Ha 3aceIaHii KOMHCCUHU, COCTAB KOTOPOH yTBEp KIaeTes MPHKa30M 3aBEAYIOIICTO.

6.3. Tlo WTOraM 3aceNaHms COCTABMISAIOTCA MPOTOKOI H aKT O BBIICNCHUH K YHHHUTOKCHHIO
JIOKYMEHTOB, OIIMCh YHHUTOXKAEMBIX JIEI; Jieja IPOBEPAIOTCS Ha HX KOMIUIEKTHOCTD, aKT
[OJMUCHIBACTCA TIPEJICEIaTEIeM | WICHAMH KOMHCCHH M YTBEPKAACTCS TUPCKTOPOM.

6.4. YHUUTOKEHHE JOKYMEHTOB, cojaepkamux [1/lH, npon3BoauTes 4I€HAMH KOMHCCHH ITyTEM
COKMTaHMsl WK alnapaTHOro H3METbYCHUS.

6.5. Tlo OKOHYAHWHM NpOIEAYpbl YHHUTOKeHHs OTBETCTBEHHBIM 3a OpraHM3aluio 006paboTku
IIePCOHANBHBIX TaHHBIX B YUPEKICHUHU COCTABJIACTCS COOTBETCTBYIOLIMNA aKT 00 YHHYTONKCHUH
JOKYMEHTOB, cozepakamux [1JIH.

6.6. Vauuroxkenue [1J[H HA 2JIEKTPOHHBIX HOCHTEISX MPOM3BOJMTCA IMYTEM MEXaHMHYECKOTO
HApYLICHHs IEJOCTHOCTH HOCHTENA, HE [MO3BOJSIONIEr0 MPOU3BECTH  CHHTBIBAHNUC  HIIH
BoccTanoienue [1J{H, WK IPOTPaMMHBIM YIaleHHEM HEOOX0ANMOH uHbOpMALIUH TIPUHATEIMA
U KOHKPETHOT'O TUITA HOCUTEIIS METO/IaMHU.

7. OTBeTcTBEHHBIE 32 opranusauuio oopadorkn I[/ln B Yapexienun

7.1. 3aBeqyommmM YdpekaeHus HazHadaeTcss OTBETCTBEHHBIH 3a OPraHM3alHIo 00paboTKu
TIEpPCOHANIBHBIX JAHHBIX, KOTOPBIA KYPUPYET BONPOCHI 3T THI uudopmarnyn B Yapexaenuu. B
1MoJHOMO4YUs OTBETCTBEHHOTO 38 OpraHu3aiuio 00pabOTKK NMEPCOHATILHBIX NAHHBIX BXOAWT:



e [PHHATHE NIPABOBBIX, OPraHH3AIMOHHBIX U TEXHUYECKHX Mep /i 00ecrnedeHus 3alnuThl
[1JI# oT HempaBOMEpPHOTO WK CIY4alHOTO J0CTyNa K HUM, YHUYTOKEHHs, H3MEHEHHUS,
OJ0KHPOBaHUs, KOMHPOBaHMS, MpenocTaBieHus. pacrnpoctpanenus I/, a taxke oT
HHBIX HEMPaBOMEPHBIX JeiicTBuit B otHomenuu [1/1H;

e oOpraHM3alis BHYTPEHHHX IPOBEPOK Ha TMpeJAMET COOJIOJACHHS COTPYAHHKAMU
TpeboBanuii 3akoHOMaTenbeTBa Poccuiickoit ®Peneparuu B obnacte [1/IH, B ToM uuncne
TpeboBanmii k 3ainure [1]1H;

e WHHMIMMPOBaHHE pPa3pabOTKH JIOKAJTBHBIX AaKTOB MO BompocaM oOpaborku I1J1H,
tpeboBanuii k 3ammute [1J]H;

e OpraHM3aIMs KOHTPOJIS pHeMa u 00paboTKy obpammenuii u 3anpocos ot cyobextos I1/[1;

a ciydae HapylmeHHs B YupexaeHun tpebosanuii k 3ammre [1/lH, npuHUMaTe HEOOXOIUMbIE
Mepbl [0 BOCCTAHOBIIEHHIO HAPYILIEHHBIX IpaB cyobekTos I1/1H.

7.2. OrBercTBeHHBI 3a opranuzanuio oOpabotku I1/I[H, B COOTBETCTBHM C JOIDKHOCTHON
MHCTPYKIIMEH, BIIpaBe MPUBIEKATh K pealn3alliy BhillleyKa3aHHBIX Mep 110 3aluTe HHPOpMaIiy
MHBIX pabOTHUKOB YUpeXKICHHS C BO3TOKCHHEM Ha HHUX COOTBETCTBYIOUIMX O0S3aHHOCTEH M
3aKperiecHUeM OTBETCTBEHHOCTH, @ TaKKe BIIPaBe MMETh JOCTYI K MH(MOPMAIHH, Kacaroliencs
obOpaborku [1/Tx 1 BrIIOUAROMIEH:

e 1eau obpadotku [1)1H;

KaTeropuu odpadaTeiBaembix [1]1H;

KaTeropuu cyobekTos, [[J][H koTopsix 00padaTeiBarOTCH;

npaBoBbIe ocHOBaHHS oOpaboTku [1/1H;

nepeueHs jgeiicteuii ¢ I1JIH, obiiee onucanue HCMOIB3YEMBIX B YUpEKICHH CrOco00B
obpadorku [1/Tx;

® ONHCAaHHE Mep, MpeaycMOTpeHHBIX crathiMu 18.1 m 19 ®enepanbnoro 3akona «O
NePCOHAIBHBIX JIAHHBIX», B TOM YHCIE CBEJICHUS O HAIAYUM MHAQPOBATIBHBIX
(xpunrorpapuUecKuX) CPeJICTB U HAUMEHOBAHUS ITUX CPEJICTB;

e narty Hayama oopabotku I1/1H;

® CPOK HJIH yCIIOBHS npekpaierus oopadorku 11]1H;

e cBejenus 00 obecnevenuu 6ezomacuocTr [1/1H B cooTBeTCTBIY € TPEOOBAHUSIMH K 3aIIUTE
1111, ycranosrnenusiMu [IpaBuTenscTBoM Poccuiickoit @enepanui.

7.3. HenocpeacTBeHHOE PYKOBOZICTBO pabOTaMH, HalpaBIeHHBIX Ha oOecreuenue 3amuthl [1/1H,
a TaKkKe KOHTPOJbL MPOBOAMMBIX paboT oOecneunBaeT OTBETCTBEHHBIM 3a o0ecneuyeHHe
0€301aCHOCTH TIEPCOHATBHBIX JaHHBIX WH(MOPMAIMOHHBIX CHCTEM MEPCOHAIBHBIX IaHHBIX
YupexaeHus, KOTOPOMY MOTYT OBITh J€IeTHPOBaHBI OJTHOMOYHS, IEPEYUCIIEHHBIE B ITYHKTE 7.2.
7.4. OTBeTCTBEHHOIO 3a obecrevyeHne 6e30MacHOCTH MEPCOHATBHBIX JaHHBIX HH(OPMAMOHHBIX
CHCTEM MEPCOHAIBHBIX JJAHHBIX YUPEKICHHS COMACHO TOJKHOCTHOW MHCTPYKIHH Y4acTBYET B
pa3paboTke BHYTPEHHUX HOPMaTHBHBIX JOKYMEHTOB 10 3ammre [1/1H.

7.5. 3aBenyromuil YUpexAcHHUs, COTPYAHMKH HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTHL 32
coOmoJeHre ycTaHOBIEHHOTo pexkuma oOpadorku [1/1n cyosexTos I11/1H.

7.6. JlOIDKHOCTHBIE JIMIla, [PH TpOBeAeHMHM pabor, cBsg3aHHBIX ¢ oOpaborkoit I1/1H,
PYKOBOJICTBYIOTCS 3aKOHOAaTeILCTBOM Poccuiickoi @enepanuu B obnactu [1/1H 1 HacTosmuMu
[Tpapuiamu. :

7.7. MopanbHblid Bpen, npuduHeHHbIH cyObexkry [IJIH BclencTBHE HapyIICHHsS €ro Ipas,
HapymeHnsa npaBui obpaborku [1]]H, a Takxke TpebGomanmit k 3ammte [1JIH, ycTaHOBIEHHBIX
DenepaibHBIM 3aKOHOM «O MEepCOHATIBHBIX JAHHBIXY, MOIEKUT BOSMEIICHHIO B COOTBETCTBHH C
3aKOHOaTeasCcTBOM Poccuiickoit enepanui.

7.8. Bo3MmemeHue MOpPAILHOIO Bpeaa OCYIIECTBISETCS HE3aBUCHMO OT BO3MEINCHHS
HMYIIECTBEHHOT'0 Bpe/ia U ITOHEeCeHHbIX cyObekToM [1/IH yOBITKOB.
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AKT
YHHYTOKEHHS N1€PCOHATBHBIX JaHHBIX
Ha nporpaMMHo — TexHH4eckux cpeacrsax HCII/In B Yupexaenun

HpeﬂceﬂaTeﬂb KOMHUCCHH:

(nomxHoCcTh, @.M.0.)
YjteHbl KOMUCCHHA:

(momxHOCTH, @.1.0.)

(momxHocTh, ©.H.0.)

(nosHOCTL, ©.M.0.)

CoctaBuiii HACTOSIIUH akT B TOM, 4TO « _ » 20 1. mpoM3BEIAECHO YHUUYTOKCHHE
NEPCOHAIBHBIX JAHHBIX

(HaHMCHOB’dHHe NEPCOHANbBHBIX I[aHHle)

HaxoasAImuxcsa Ha

(HaMMeHOBaHHeE MporpaMMHo — TexHudeckoro cpeactea UCITIH)

IlepconanbHble 1aHHBIe OBLUTH YHHYTOKEHBI Ty TEM

(croco® yHHYTOKEHUS HH(POPMALIH)

HpeﬂcenaTenb KOMHCCHH:

(©.1.0.) (moanuce)
UjleHbl KOMHCCHH:
(©.H1.0.) (moanuck)
(P.H.0.) (noanuce)
(P.1.0.) (noanuce)
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